APPRENTICES
RECRUITMENT
FREQUENTLY

ASKED
QUESTIONS

JULY 2009

7
westridee

e speed e reliability ° quaﬁfy e cost o flexibility e

www.westridgeconstruction.co.uk



TECHNICAL TRAINEES

RECRUITMENT westridese
CONTENTS
N T L I I ol N ] S 3
RVA A = L S T= T I Y o 01 =Y o 1 [ 3
What do | need to become an Apprentice at WeStridge 2. ... i eii i e et eaaneeeas 3
Y = 1 L I I I o | L = 3
N =T L I I I o L 4
K R oV ISRr= W o 1= U A [ g L= o] o 4
What hours WIll 1 De WOrKING 2 ...t e 4
How much holiday Will I gt ... ettt 4
RVA A g = LY V71| I o 7= o = 1T L 4
RTA A QL= @ TV T oY= o - ¥ Lo 4
WIll 1 Nneed @ BaANK ACCOUNT?. ... .ttt ettt et ettt ettt ettt ettt e e e e e ee e e e eaneeanens 4
Will 1 still have a job after my training is completed? ... ... e 4
= 1 L I I I o | I N N 5
Will I need to pay for my training: course, BOOKS, €1C.7 ... e 5
[ T0 A YA I Yo T o 5
WIll 1 have a Mentor/COaCh? .. ... . e ettt et e e e 5
ABOUT REQUIREMEN T S L.ttt et ettt ettt et e e e et ettt ettt et e e e e e e e e e nnnnnnes 5
RTA AT I o TSI =) d o T=To (=T I o TR0 L AV 5
How far might | have 10 travel ... ettt e e e et e eaaneeas 5
Do | have to wear a UNifOrm o ..ottt et ettt et e et et et e e e e e e e anneanens 5
ABOUT YOUR EMPLOYMENT WITH WESTRIDGE ... ...ttt ettt eeeeeeeees 6
WIIl 1 DE @ NUMIDEE OF @ P OIS ON? L.ttt ettt et ettt ettt et e e et et e e e e e e 6
How will | fit in straight from school into a working environment? ... ... 6
Y = 10 L I 20 L 7
What can | exXpect t0 get from ThiS 2 . ... o e 7
DO | NaVe WAt It TaKeS 2 ..ttt et et ettt et ettt et et e e et e eae e e aanes 7
What if 1 don’t IKe It/Want 10 QUIT? ...ttt et e e e e e e e eeaanneees 7
WESTRIDGE CONSTRUCTION LIMITED JULY 2009 Page 2 of 8




TECHNICAL TRAINEES

RECRUITMENT westridee

ABOUT APPRENTICES

What is an Apprentice?

An apprentice is a person who will go through a 3+ years training programme with Westridge with a
view of becoming a Carpenter or a Painter & Decorator (dependent on your chosen discipline). The

training is a combination of internal on-the-job (on-site) and day release at college on a Foundation

course and an NVQ Level 2 in your chosen discipline.

What do | need to become an Apprentice at Westridge?

You will need a good basic education to GCSE level or equivalent. Maths and English will be helpful.
You will have the following attributes:-

Alert, quick thinking

Flexible and adaptable to carry out varied tasks
Hard working and committed

Able, willing and determined to learn

Able to get on with people

Enthusiasm to learn and understand

Be reliable
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ABOUT THE JOB
Is this a part time job?

No. This is a full time permanent job. You will be working 4 days and attend college 1 day a week.
You will be expected to work full time (5 days) during college closedown periods.

What hours will I be working?

Your working hours will be 7.30 am to 5.00 pm with half an hour for lunch. We do not work
weekends or Bank Holidays.

How much holiday will I get?

You will get 20 days holiday per year, in addition to Bank Holidays. For every two consecutive holiday
years you are with Westridge you will gain an extra day for loyalty, up to a maximum of 5 days.

What will I be paid?

You will be paid £4.20/hr in your first year and this will rise incrementally with every year of training
you complete.

When will 1 be paid?

You will be paid weekly, with one week in arrears on a Thursday of the following week.

Will 1 need a Bank Account?

Yes. You will need a bank account as your salary and any expenses incurred will be paid by BACS
(electronic transfer) directly into your account.

Will 1 still have a job after my training is completed?

Westridge develop people for the future of their business and hope that every employee we train is
going to stay with us for a long time and be part of the team.

Westridge agrees to employ you for a minimum 4 year period and to teach and instruct you until the
expiry of this fixed period. Continuation of employment is by mutual agreement.

This employment is on the basis of successfully completing and passing the relevant course(s) of
study, namely:-

Relevant Foundation Course
and Relevant NVQ Level 2
(or agreed equivalent) at a college determined by the Employer
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ABOUT THE TRAINING
Will 1 need to pay for my training: course, books, etc.?

No. Westridge will bear the full cost of your training throughout the duration and you will be paid to
attend college. We will also pay any expenses of travelling to college if required. However, you will
be required to successfully complete the course.

How will it work?

You will be enrolled at college on a relevant course (as stated above). This usually starts in
September of any year, and you will attend college 1 day a week.

In conjunction with the college course, you will go through on-the-job practical training on site

enabling you to collect the required evidence to complete your NVQ.

Will 1 have a Mentor/Coach?

Yes. You will have designated mentor/coach who will be an experienced trades person and/or a
foreman.

ABOUT REQUIREMENTS

Will 1 be expected to drive?

You will not be expected to drive at the start, however you will be encouraged to pass your driving
test as soon as is reasonably practicable as you will eventually need to be able to get to different
places of work on your own, and for your convenience.

How far might 1 have to travel?

We aim to keep the staff working as local as possible, however due to the nature of the business you
might, at times, be expected to travel further affield. In these instances you will be paid travelling
expenses.

Do | have to wear a Uniform?

You will be required to be dressed appropriately and wear the required Personal Protective Equipment
(PPE).

The PPE consists of:-

Steel toe cap boots
Hard Hat

High Visibility Vest
Goggles

Gloves

The Company will provide you with the relevant required PPE free of charge.
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ABOUT YOUR EMPLOYMENT WITH WESTRIDGE

Will 1 be a Number or a Person?

We are a people business! We have approachable staff and operate an ‘open door’ policy. We all
share in the good and the bad. We tell all our staff what is happening in the business through regular
Team Briefs and a yearly Company Brief.

We organise local community events, barbeques, bowling evenings and Christmas parties for our staff
and their families.

How will I fit in straight from school into a working environment?

Everybody’s expected to contribute in their role. You will be part of a team where everyone supports
and helps each other to achieve the Company objectives, so that we can all share in the benefits and
profits of our good work. We offer recognition and awards to those who excel.
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ABOUT YOU

What can | expect to get from this?

A training programme fully supported by Westridge which will lead you to a competent trades person.

A career progression path dependant on the level of your training, your abilities, performance and
ambitions.

A job within an organisation that will support you, help you and reward you for your loyalty and hard
work.

Do | have What it Takes?

A mix of skills is required to achieve the full level of training, and you should end up with these:-

Good communication skills

Good at working with people at all levels
Be a practical person

Be able to work on many different projects

What if | don’t like it/want to quit?

Initially, you will be on a three month’s probation period within which you can give one week’s notice.
After this you will be required to give us one month’s notice should you wish to quit.

However, we will try and find out what the problems are, why you do not like what you are doing and
if there is anything we can do to help before you make your choice to quit your training/leave the
Company. We would expect you to talk to us before making such a decision.
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